Strongsville United Church of Christ (Congregational)
13740 Pearl Rd.

Strongsville, OH 44136
(440) 238-6697 

E-mail StrongsvilleUcc@gmail.com

www.StrongsvilleUcc.com

CHURCH FACILITY USAGE REQUEST FORM
I. Use of the Strongsville United Church of Christ (Church facility) is subject to the approval of the Board of Trustees.  Requests for either the regular use or a special use of the church must be submitted in writing to the Board of Trustees. This request will be reviewed by the church secretary or minister and approved by an available Trustee. 
II. Please complete the following information relating to your request for use of the Church facility:

1. Group Name: ​​​​​​​​​​​​​​​______________________________________________________
2. Group Description/Purpose:  __________________________________________
      __________________________________________________________________
3. Day(s) of Event:_______________Start Date:_________End Date:___________   

4. Check box for Ongoing Use:  
            Event Start Time:  _______________ Event End. Time:______________________
5. Expected Attendance:  ________________________________________________
6. Room Requirements:  _________________________________________________
Set up Requirements:          Total Chairs  (8 chairs per table)*
                                               ____  Tables  (number of tables)*
            * 16 tables total capacity in Pilgrim Hall.  Seats approximately 128 people.


7.   Equipment needed:    Stove          $50 fee for stove use. 
                                                             Deep frying is not permitted.
                                     

                            Refrigerator            Please remove any items you brought.
      ___________________________________________________________________

8. Name, address and telephone number of contact person who is responsible for group: 
_________________________________________________________________________
_________________________________________________________________________

……………………………………………………………………………..………
FOR CHURCH USE ONLY
The Church office has reviewed the request and has determined that the date, time and room(s) requested is/are available. 
_____________________________________

 ____________________________
(Church Office Signature)
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